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Preparation (Recommended Environment)

Recording Place [Notice]

» Far enough away from the source of the extraneous noise [Required time for saving video]
to make a satisfactory recording. It takes 20 min. to save MP4 file of your presentation
- = video with HD resolution (1280x720).
Power Point version
| | | [Slide Selection]
» Windows : PowerPoint 2019, Office 365 All the slides will show up as long as you do not Hide

Slide.
In case you have the slides you do not want to present to

your viewers, hide those slides.

» Mac : PowerPoint for Mac 2019, Office 365

Applications

» Close all the applications you do not need for the presentation to keep
high PC performance.
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How to record PPT [Power Point 2019/365 (WIN) ]

Open the PPT slide show ] [ Recording presentation ] [ Saving File

[File] — [Export] — [Create a Video]

[ &~ To start recording¥Flick . button.
Goto Slide Show and Click = [ gf

Slide Show

You can start your presentation in 3 sec. Export

Create a Video

Save your presentation as a video that you can bumn to a disc, upload to the web, or email

Create Adobe PDF
Home Insert Draw Design  Transitions Animations  Slide Show Review View Q Tellme

Includes all recorded timings, narrations, ink strokes, and laser pointer gestures

__b_ Create PDF/XPS Document

| how video to DVD or uploading it to the web
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PAUSE. STOP  REPLAY [ Preferred Resolution]
Slide size [16:9] — [1280 x 720]
Slide size [4:3] — [960 x 720]

Click [Create Video]

Full HD (1080p)
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Your : '”*’7 lides without timings will use the default duration (set below). This option includes ink and la
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@ save As X
+ < Desktop RecordPowerl Point

e .o Select [MP4]
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File name:

Save as type: MPEG-4 Video

Pen / Color tool
Video won’t show these tools.
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How to record PPT

'Power Point 2019/ 365 (Mac) _

Open the PPT slide show Recording presentation Saving File

C A [To start recording] Click@ button. _ _
Go to Slide Show and Click = Click [File] and Select [Export...] .

Slide Show
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New Presentation 3N
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3 ings and Narrations

5 ¢ v \/ P D F sh slide without a set timing: 5 .
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(English) You can start your presentation in 3 sec. MOV > - . -~
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[To stop recordingClick @ button and End Show.
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Rich Text Format (.rtf)
PowerPoint Add-In (.ppam)
. PowerPoint 97-2003 Add-In (.ppa) -

Click [Export] to save the file.
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How to record PPT [Power Point 2016 /2013 (WIN) |

Open the PPT slide show

Home Insert Draw Design

Transitions

Animations  Slide Show Review View Q Tell me
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Play Narrations v/ Show Media Controls
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“e Record from Beginning...

Clear
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TITLE

Conference sample

(English)

Click to add notes

Slide Show

Select what you want to record before you begin recording.
Slide and animation timings
Narrations, ink, and laser pointer

Start Recording Cancel

presentation

Click [Start Recording]

B PPT sample(EN)_p.3
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Recording presentation

‘ dir X
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Your
presentation

TITLE

Conference sample
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Confirm [Recording] sign on top left window.

~# Go to the next slide
1] Pause the recording

(') Re-record the current slide
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Please play the slide show to confirm whether your
recording is successful.
You may retake video from where you want to edit.
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Saving File

[File] — [Export] — [Create a Video]

howToRecordPPT - PowerPoint

Export

Create a Video

Create Adobe PDF
Save your presentation as a video that you can burn to a disc, upload to the web, or email
Includes all recorded timings, narrations, ink strokes, and laser pointer gestures
L] Create PDF/XPS Document Preserves anima tions, transit tions, an: d media
© Gethelpb lide show vid DVD load he web
=% Create a Video
i P [ = ‘ Full HD (1080p)
o =] arge file size and full high quality (1920 x 1080
’ Package Presentation for CD p==q  Use Recorded Timings and Narrations .
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ir/"- Change File Type

[ Preferred Resolution]
Slide size [16:9] — [1280 x 720]
Slide size [4:3] — [960 x 720]

E Full HD (1080p)
> |

Large file size and full high quality (1920 x 1080)

pexg Use Recorded Timings and Narrations

hd

'“*D Slides without timings will use the default duration (set below). This option includes ink and la.

Select [Use Recorded Timings and Narrations.]
Click [Create Video]
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